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Employee Self-Acknowledgement Steps



Access your Performance Review

1

2

1. Sign into SyncHR.
2. From the Myself Page click Performance Management.



Select your Performance Review

3

3. Select your review.



View your Performance Review

4
4. Change the view. Print or view PDF.
5. Expand or collapse comments.
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Sign your Performance Review

6. Check the electronic signature box. Agree or Disagree.
7. Add comments if necessary.
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Save your Performance Review

8. Save your review.
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View Performance History

View a signed performance review.

A



View Future Goals

View or print current goals.

B
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